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ITPUKA3

O pacnpenenennn o6s3aHHOCTel H HA3HAYEHHH OTBETCTBEHHDBIX JIHIL 32 pa6oty B TOP «Most
HIK0JIA

B nemsx oprammsamuu pa6oter MKOV «COIIl Ne3» c.r. KaMeHHOMOCTCKOE B THIIOBOM
obnaynom pemenun «Most mkona» (matee — TOP «Mos IKoJa»), obecnedeHus 3PPEKTHBHOTO
HCTIONIB30BAHMS  (DYHKUMOHANBHEIX — BO3MOXKHOCTEHl  CHCTEMBI, TOMHOTEI,  JOCTOBEPHOCTH K
CBOCBPEMCHHOCTH BHECEHHS CBECHHH, a TAKKe pacrpesiefeHus] 00s3aHHOCTeH MeXIy pabOTHHKAMH
o0pa3oBaTeIbHON OpraHu3alun

INPUKA3BIBAIO:
1. Opranusosate pabotry MKOVY «COII Ne3» c.i. Kamennomoctekoe B TOP «Mos mikonay B
COOTBETCTBHM C (DYHKIMOHATLHBIMI HOMHOMOUHMSAME U IOJDKHOCTHBIMH OOS3aHHOCTSIMH PaGOTHHKOB
00pa3oBaTeIbHOM OpraHu3aliy.

2. Ha3HaunTh OTBETCTBEHHBIM 33 OPraHH3alMo PaGoThI 06pasoBaTenbHOi opranusanuu B TOP «Mos
LIKOJIa» 3aMeCTUTENs AupekTopa no Y BP — Kokosy 3amuny MyxamenosHy.

OTBETCTBEHHOMY 3a OpPraHU3aluIo PaboThI 06ECIEUHTh:

2.1. o0ulyr0 KOOpAHHALMIO PabOTHI COTPYIHHKOB O0OPa30BaTEIbHOI opragu3aiu B TOP «Mos
IIKOJIaN;

2.2. OpraHM3alMIO TPENOCTABNCHHS pabOTHMKAM HEOOXONMMBIX pONEH © MpaB HOCTYNA B
COOTBETCTBHH C HX JOJIKHOCTHBIMU 00SI3aHHOCTSIMH;

2.3. KOHTpPOJIb CBOEBPEMEHHOCTH, MOJHOTHI M JOCTOBEPHOCTH BHeceHHs: cBemenmii B TOP «Mos
IKOJIa:

2.4. KOHTPOJIb TOTOBHOCTH o0pa3oBaTenbHON OpraHu3alii K BEIECHHIO o0paszoBareabHOro mpoiiecca ¢
ucnonb3zoBanueM TOP «Mos wikomnay:

2.5. OpraHu3anuio B3aHMOIEHCTBHS C MYHHIMIATBHBIM H DPErHOHATIBHBIM KOOpIHHATOPAMHU TI0
BONIpOCaM (yHKIMOHUPOBAHHUS M HCNONBL30BaHHS TOP «Most Koma;

2.6. nosenenne 0 paGOTHHUKOB 0OPAa3OBATENHHON OPraHM3alMH METOIHYECKHX, MHCTPYKTUBHBIX H
HH(OPMAIIMOHHEIX MaTEPHAIIOB 10 BompocaM pabotsl B TOP «Mos mkosay;

2.7, KOHTPOJIb UCIIOJTHEHUSA pa6OTHPIKaMI/I O6ﬂ3&HHOCT€ﬁ, YCTAaHOBJIEHHBIX HACTOSAINM IIPHKA30M.

3. Hasuaunth omepaTopom (omeparopamu) oGpa30BaTeNbHOl opraHu3aliii B MoAyje «EIWHBIN
peectp» TOP «Most mkona»: yuutens marematuku Lanosy Acust Xab6acoBHy.



Oneparopy 06pa3oBaTeIbHON OpraHu3auy B Mpeesax IPeoCTaBIeHHBIX TOTHOMOUMH 06ECIeUUTb:
3.1. mpoBepKy 1 aKTyalIH3aluio CBeleHui 06 00pa3oBaTeNbHO OpraHH3aIUH;
3.2. npoBepKy U BeJleHHe CBEACHHH O Kaccax M KOHTHHIEHTE 00YJaoIHXCS;

3.3. mpuem u 00paboTKy 3asBieHHH O mpueme Ha oOyueHHEe B 0Opa30BATENBbHYIO OPraHH3aLHIO0 B
CilyJasiX, IpelyCMOTPEHHBIX (PYHKIHOHATBHBIMH BO3MOMKHOCTSIMH CHCTEMBI;

3.4. BeNIEHHE U aKTyalH3aLHIO JIEKTPOHHBIX JHYHKIX e/ 00yJalOLINXCs;

3.5. q)OpMI/IpOBaHI/Ie H BBIIIYCK B CHCTEME MPENYyCMOTPEHHBIX €€ (1)}’HKLIPIOHEUIBHBIMH BO3MOKHOCTSIMH
IIPHUKA30B O 3a4YUCJICHHH, KOMIIJIEKTOBAHUH, TNIEPEBOJE, BBIIMYCKE, OTUYHUCICHHUH o6yqar0Luch;1 U HUHBIX
IPHKA30B B COOTBETCTBHHU C PACTIOPIIUTEIbHLIMHA JOKYMEHTaMH 06p213013aTean0171 OpraHH3alluu,

3.6. IpOBEpKy M aKTyalH3allMio CBEICHMI O MeNaroruueckuX U HHEIX pabOTHHKAX 06pa30BaTeIbHOI
OpraHU3AallHH;

3.7. obecrieyeHre MONHOTEL, AKTYalbHOCTH H NOCTOBEPHOCTH CBENEGHHH, BHOCHMBIX B MOZIYIIb
«EnuHbli peectpy.

4. Hasnauuts ammunuctparopom TOP «Mos mkona» B 06pa3oBaTeNbHO OpraHH3aLUy yUUTENs
marematuky UlanoBy Acusr XabacosHy.

Anvunuctparopy TOP «Mos mkonay obecneynTh:

4.1. nactpoiixy TOP «Mosi wkona» B uyacTH ()YHKIMOHAIBHBIX BO3MOYKHOCTEH, JIOCTYIHBIX
00pa3oBaTeIbHOM OpraHu3aIu;

4.2. npoBepky HanH4us pabOTHUKOB 06Pa30BATENLHOM OpraHu3aluH B CHCTEME;

4.3. HpEeAOOCTaBIICHUE U KOPPEKTHPOBKY poneﬁ pa6OTHPIKOB B COOTBETCTBHH C HX IOOJDKHOCTHBIMHU
00sI13aHHOCTSIMH U (l)aKTI/I‘-IeCKH BBIIIOJIHSIEMBIMHU (bYHKLII/IﬂMI’I;

4.4. wHacTpoiiky mapameTpoB 06pa3zoBaTEILHOI OpraHu3alvi, HEeOOXOIUMEIX ISl BeIEHUS
00pa30BaTEIBLHOTO MIPOLIECCA;

4.5. bopMupoBaHye H aKTyaIH3aLUIO YIeOHBIX KaNeHIapel, yIeOHbIX i ATTECTAHOHHBIX HEPUOIOB;
4.6. IpOBEPKY U HACTPOUKY KIACCOB, Y4eGHBIX TPYII ¥ IOAIPYIILL

4.7. HacTpOHKy y4eGHON HAarpy3KH MeNarorHIecKux paboOTHHKOB;

4.8. popmupoBante i aKTyaTH3aLMIO PACIIHCAHNS 3aHSTHH;

4.9. xouTtpons KoppexkTHOCTH HacTpoek TOP «Most mikonay u IOCTYIIOB I10JIB30BATENEH;

4.10. oxasanue paboTHHKaM 06pPa30BaTENbHON OPraHH3aLHH TEPBHYHON KOHCYIBTAMOHHON TOMOIIH
IO BOITpOCAM padOThI B CHCTEME;

4.11. oneparuBHOE HH(POPMHUPOBAHHE OTBETCTBEHHOTO 32 opranu3anno padoTel B TOP «Most mixosa
O BBIABJICHHBIX OLIMOKAX M TEXHHYECKUX NIPObIieMax, IPensTCTBYIOMMX paboTe NoIb30BaTeneil.

S. Bosnoxute Ha 3amecturens aupexrtopa no YBP Kokopy 3amumy MyxamenoBHY (DYHKIHH II0
TIAaHNPOBAaHHUIO, OPTaHM3allMl U KOHTPOJIFO 0Opa3oBaTeNbHOro mporecca B moayne «XKypuamy TOP
«Most mKona» ¢ mpenocTaBlEHHeM HEOOXONMMBIX [7is BEIIONHEHHS yKasaHHBIX (YHKIMII mpas
JOCTYIa B CUCTEME.

Pa6OTHI/IKy, OTBETCTBEHHOMY 3a MJaHHPOBaHUE, OpraHusalnuio U KOHTPOJIb o6pa30BaTeanor0
Ifpouecca B MonyJie <<}Kypﬁan», B IIpeneiax mpeanoCTaBI€HHBIX [TOJTHOMOYHH 00eCTIeUnTh:

5.1. IaHupOBaHUE U OPraHU3aLHIO 00Pa3oBaTENBLHOTO Mpoitecca cpeacTeamMu TOP «Most mKomay;
5.2. GopmupoBaHHe H KOPPEKTHPOBKY YUEOHOM HATPY3KH M PACIIHCAHHS 3aHSITHIL;

5.3. opraHu3anuio 1 BHECCHHE 3aMEH IMeJarornieckux paboTHHKOB,

5.4. KOHTPOJIb BEJICHHS SIEKTPOHHBIX JKyPHAIIOB MeJarorHYeCKHMH PabOTHHKAMH;

5.5. KOHTPOJIb CBOEBPEMEHHOCTH H IMONHOTBI BHECEHHS TeJarorHueckuMH pabOTHHKAMH CBEICHHIH O
NPOBEACHHBIX 3aHATHSAX, TEMaX YPOKOB, [IOMAIIHUX 3adaHHsIX, OTMETKAX H I[IOCEIIaeMOCTH
o0yuarouuxcs;

5.6. KOHTPOIIb KaleHJapHO-TEMATHYECKOrO MIAHUPOBAHKS 1 IPAGUKOB KOHTPONBHEIX PaboT;



5.7. popmupoBaHye HHIHBUIYATBHBIX YIeOHBIX TIAHOB B CIlydasX, IPeLyCMOTPEHHBIX OpraHH3aiued
06pa3oBaTeIBHOTO MPOLIECCA;

5.8. HaCTpOﬁKy B IIpeneiax NpenoCTaBJICHHBIX IIPaB IIPaBUII PEOaKTHPOBAHUA NAaHHBIX 3JIEKTPOHHOTO
XXypHaiia, IpaBUJI TEKYIIEro KOHTPOJIA YCIEBAEMOCTH H HpOMe}I(YTO'{HOf:I aTTeCTalMM, THIIOB OTMETOK
B COOTBETCTBHHU C JIOKAJIbHBIMH HOPMAaTHBHBIMH aKTaMH 06paBOBaTeJII)HOI71 OpraHu3anuu,

5.9, q)OpMI’IpOBaHPIe 1 aHaJjiu3 HOCTynHOﬁ B CHCTEME OTYETHOCTH II0 YCII€EBAEMOCTH, IOCEIAEMOCTH U
Ka4eCTBY BCACHHS DJIEKTPOHHOI'O JKYpHaJIa;

5.10. mpuHsTHE B Mpefenax CBOHX IOJHOMOYMH Mep MO YCTPAaHEHMIO BBIABICHHBIX HAPYLICHWH U
CJTy4aeB HECBOEBPEMEHHOTO HIIH HEMOJHOTO 3all0JIHEHHS 3JEKTPOHHBIX )KYPHAJIOB.

6. IlperocTaBuTh mnenaroruyeckdM pabOTHHKaM OOPa3oBATENbHON OpraHM3allMH MpaBa NOCTYIIA,
HEOOXOZMMBIE /sl BEJIEHHS JJIEKTPOHHOTO JKypHANA, B COOTBETCTBHH C PACIPEICICHHON YIeGHOI
Harpy3Koii.

HeﬂaTOFI’I‘-ICCKI‘IM pa6OTHI/IKaM B Ipefenax NpeNoCTaBICHHBIX IIpaB JOCTYIIa 00eCIeynTh:

6.1. cBOeBpeMEHHOE BelEHHE SJIEKTPOHHOTO JKypHANA 10 MPEloIaBacMbIM yIeGHBIM npenMeram,
Kypcam, JUCUHHUILIMHAM (MOIYISIM);

6.2. BHECEHNE CBE/ICHHIT O IIPOBEIEHHBIX YPOKAX (3aHATHSX) H TEMAX YPOKOB;
6.3. CBOEBpPEMEHHOE BHECEHHUE JOMALITHUX 38 IaHHI;

6.4. BICTaBIEHHE OTMETOK O6y[-IaI-OLL[I/IMCH B COOTBETCTBHH C YCTAaHOBJICHHBIM B o6pa3013aTean0171
OpraHu3anyry MOPIIKOM,

6.5. BHeceHWe CBeIEHMH O TMOCEIaeMOCTH oOydaromuxcsi B Opefenax IpeaoCTaBIeHHBIX
TIOJTHOMOYHH;

6.6. CBOCBPEMEHHOE BHECEHHE pPe3ybTaTOB TEKYILIETO KOHTPOJIA YCIIEBAEMOCTH U HpOMC)ICYTOLIHOﬁ
aTTeCTalHuH,

6.7. (l)OpMHpOBaHI’Ie ,I[OCT}/I'IHOI:II ITOJIL30BATEIIIO OTYETHOCTH B IIpeliesiax CBOEH KOMITETEHIIHH;

6.8. colurozienne yCTAaHOBNEHHBIX OOPA30BATENBHON OPraHW3aLHEH CPOKOB N HOpsJKa BEACHHS
SIIEKTPOHHOTO XXypHAJIA.

7. HpelIOCTaBI/ITb ME€Aaroru4eCKumM pa6OTHHKaM, OCYIIECTBJIAIOIIUM KJIAaCCHOE PYKOBOIACTBO,
COOTBETCTBYIOIIIHE ITpaBa OOCTyIIa ajist pa6OTbI C 3aKpCIJICHHBIMHA 34 HUMHU KJIaCCaMH.

KrnaccHbM  pykoBomuTensIM B npenenax MpefoCTaBIEHHBIX (DYHKIHOHAIBHEIX BO3MOXHOCTEH
00€eCeunTh:

7.1. mpoBEPKY KOPPEKTHOCTH JOCTYIIHBIX CBEIEHHUI 06 00y4arouIiXCcs 3aKPEIUIEHHOr0 Kiacca;
7.2. KOHTPOJIb CBEJEHHUH O OCENAEMOCTH oOyyJaromnuxcs;

7.3. KOHTPOJIb TEKYILEil YCIeBaeMOCTH 00y YarOLHXCSI 3aKperIEHHOr 0 KJlacca;

7.4. ucnonb30BaHKE MPENyCMOTPEHHOH CHCTEMOMN OTYETHOCTH TI0 3aKperIEeHHOMY KJIaccy;

7.5. uH(OPMHPOBAHKE a/IMHHHCTPATOPA. PAGOTHUKA, OTBETCTBEHHOTO 33 06PAa30BATEIBHBII MPOLECC B
monyne <«OKypuam», wumm oneparopa 06pa3oBaTenbHOH OpraHM3alHH B COOTBETCTBHH C KX
KOMIIETEHL[MEH O BBISBJICHHBIX OIIMOKAX M HECOOTBETCTBHAX B CBEAEHUX 00 OOYYarOIIMXCS.

8. IlpenoctaBuTh memaroraM-ncHXoJI0raM, COLHAIBLHBIM IEIArOraM, IEJaroraM JOMOJHHTENLHOTO
00pa3oBaHMs ¥ HMHBIM CIENHANMCTaM 0OpPa30BaTENbHON OpraHU3allid COOTBETCTBYIOIIHME IIpaBa
noctyma B TOP «Mos mkona» HCKIIOYMTENBHO B O0BEMe, HEOOXOMMMOM Jjis WCIOJHEHHS WX
JOJDKHOCTHEIX 00s13aHHOCTE}H.

9. YcraHoBuTE, 9TO 0QHOMY PaGOTHHKY 00pa30BaTEBHOM OPraHM3alMK MPH HEOOGXOTUMOCTH MOLYT
OBITH MPENOCTABNEHB HECKOIBKO pONell u (wim) HabopoB mpaB moctyma B TOP «Mos mkona» B
COOTBETCTBMM C BBIIOJHAEMBIMH HM JO/DKHOCTHBIMH OOS3aHHOCTSMH M IIPENOCTaBIIEHHBIMH
IIOJTHOMOYHSIMH. '

10. YcranoBute, uTo IpeocTaBIeH e, H3MEHEHHE H TIPEKpAllleHHe IpaB A0CTYIa paboTHHKOB K TOP
«Most mKona» ocymecTBIAETCS B COOTBETCTBUHU C HX JTOJDKHOCTHBIMHE 00S3aHHOCTSIME ¥ (DAKTHIECKH
BBIMONHSAEMBIMH (DYHKIHAMH. [IpH H3MEHEHHH MOJDKHOCTH, yueOHOH HarpyskH, (yHKIMOHATBHBIX



00s3aHHOCTEH MO0 TpeKpameHHH TPYJOBbIX OTHOLIEHHH MpaBa HOCTyna paGOTHHKA MOMIEKAT
COOTBETCTBYIOIIEH KOPPEKTHPOBKE.

11. Beem paGornukam 06pa3oBaTebHON OpraHu3alum, KOTOpbIM TpenocTasieH goctyn K TOP «Mos
1IKOJIay:

11.1. Henomb30BaTh CHCTEMY MCKIFOYHTENBHO B MPEENaX MpeJ0oCTaBIeHHEIX TOTHOMOYHIL;
11.2. obecrnieynBaTh CBOEBPEMEHHOCTb, LIONHOTY W IOCTOBEPHOCT BHOCHMOH HH(OPMAIIHH;
11.3. He nomycKaTh UCIIOIB30BAHKS CBOEH YUETHOMN 3aITHCH HHBIMHU JTHIIAMI;

11.4. cobGmomate TpeGoBamMsa 3aKoHOmarenbcTBa Poccmiickoit ®Denepanuy B O6GNACTH 3aIUTHI
NIePCOHANIBHBIX TaHHBIX H UH(OPMAIIMOHHOM GE30I1aCHOCTH;

11.5. HesamennutensHO HHGbOpMHpPOBATH anmuHucTpatopa TOP «Mos MIKOTa» O BBIIBICHHBIX
TeXHHYECKUX OMOKax U MpobiemMax mpu paboTe B CHCTEME;

11.6. uudopmuposath onepatopa 06pa3oBaTENbHON OPraHU3aIky, AIMHHECTPATOPA WIH PabOTHHKA,
OTBETCTBEHHOTO 3a o00pa3oBaTenbHEIl Tpouecc B Mmoxmyne «OKypHam», B COOTBETCTBHH C WX
KOMIETCHIHEH O BBIIBJIEHHBIX HEKOPPEKTHBIX UIIM HEAKTYaIbHBIX CBEACHUSX,

11.7. cobnromare TpeboBaHMSI NOKAIBHBIX HOPMATHBHBIX aKTOB OOPA30BATENBHOM OpraHH3aLlHH,
PerIaMEHTHPYIOMHUX BEACHHE MEKTPOHHOTO JKypHala U HCIOJIb30BaHHe HH()OPMAIIHOHHBIX CHCTEM.

12. OTBeTcTBEHHOMY 32 OpraHH3anuio paboThl 06pazoBaTensHOi opraumsarun B TOP «Mos mkonay
3amecTuTeNio qupekropa o Y BP Kokosoit 3.M. o6ecriednts 03HaKoMIeHHE PAOOTHUKOB, YKAa3aHHBIX
B HAaCTOSIIIEM ITPHUKa3e, ¢ HACTOSIIMM ITPUKA30M O] ITOIIUCE.

13. KoHTpos 3a HCIIOTHEHHEM HACTOSIIETO MPHKA3a OCTABIISIO 3a COOOil.
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